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102 East Spring St. ~ P.O. Box 425, Troy, North Carolina 27371-0425

Telephone: (910) 576-4221

Exempt Employees

Employees Name:

Date:

Number of Hours Requested:

FLEX TIME:

REASON:

Fax: (910) 576-4566

Non-Exempt Employees

Employees Name:

Date:

COMP TIME:

SIGNATURE OF EMPLOYEE:

DATE:

APPROVED BY DEPARTMENT HEAD: (EXEMPT AND NON-EXEMPT EMPLOYEES)

NAME:

SIGNATURE:

DATE:

APPROVED BY COUNTY MANAGER: (ALL EXEMPT EMPLOYEES)

NAME:

SIGNATURE:

DATE:

www.montgomerycountync.com
















































































